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1. O0mme mnoJioKeHUs

1.1. Hacrosimee IlonoxkeHnue pa3paboTaHo Ha ocHOBaHMHM I[IpuMepHOro mosiokeHus 00
apXuB€ TOCYJapCTBEHHOI'0 YUPEXKACHUS, OPraHU3alUU, IPEAIpPUATUS, YTBEPKIECHHOIO IPUKA30M
PockomapxuBa ot 18.08.1992r Ne 176, B coorBerctBuu ¢ Koncturymueit PO, ®denepanbHbiM
3akoHoM "O06 oOpazoBanuu B P®" No 273-@3 ot 29.12.2012r. B pemakuuu ot 07.03.2018r,
Ycrasom ['BOY COII c.KpuBonyube-MBaHoBKa (Hajiee 00pa30BaTeIbHOE YUPEKIACHHUE).

1.2. B cBoeli aesrenbHocT apxuB ['bOY COIIl c.Kpupomyube-MBaHoBKka (najiee apXuB)
pykoBojactByercs denepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 "OO6 apxuBHOM Jieje B
Poccuiickoit ®denepanuun, PeriiaMmeHTOM TOCYIapCTBEHHOIO Yy4eTa JOKYMEHTOB ApPXUBHOIO
®onga Poccuiickoii ®Denepanuu, YTBEPKICHHBIM MMPUKA30M ['OCymapCTBEHHOM apXWUBHOM
cayx0er Poccum or 11 mapra 1997 roma Ne 11, HOpMaTHBHBIMH TPaBOBBIMH aKTaMU |
METOIUYECKUMH  pekoMeHaauusmMu DenepanbHOrO0  apXUBHOTO  areHTCTBA, JIOKAJIbHBIMU
HOPMAaTHUBHBIMM  aKTaMd OOpa30BaTENbHOIO  YUPEXKACHUSA, TMpPUKa3aMH U YKa3aHUSIMH
BBIIIECTOSIIIIUX OPraHU3aLUN.

1.3. Jlannoe IlomokeHue ycTaHaBIMBaeT 3aJa4d W (YHKIWW IIKOJIBHOTO AapXHBa,
perJaMeHTHpYeT ACSITeNbHOCTD JIUIa, OTBETCTBEHHOT'O 32 BEJCHHE apX1Ba B
0011e00pa30BaTEILHOM YUPEXKICHUU.

1.4. JlokymeHTBl 00I1€00pa30BaTENILHOTO  YUPEXKICHHUS, HMEIOIIUE HCTOPUYECKOE,
KYJIbTYpPHOE, Hay4HOE, COLIMAJbHOE, SKOHOMHYECKOE M MOJUTHYECKOE 3HAYEHHE, COCTABIISIOT
rocylapcTBeHHYI0  4acTh  ApxuBHoro ¢onma Poccuiickoit  ®epepanuu,  SBISIIOTCS
COOCTBEHHOCTBIO TOCYJapCTBa W TMOJUIEkKAT IOCTOSHHOMY XPaHEHHI0 B TOCYIapCTBEHHBIX
apxuBax Poccwuiickoit ®enepanuu. Jlo mepemauyn Ha TOCyZapCTBEHHOE XpaHEHUE JaHHbBIE
JIOKYMEHTBI BPEMEHHO XPaHATCA B 00111€00pa30BaTeNbHOM YUPEKICHUU.

1.5. B o0Opa3oBareiabHOM YUPESKACHUW JUISI XPAaHEHUs JOKYMEHTOB ApXHBHOTO (oHma
Poccniickoit ®denepanuym M 3aKOHYEHHBIX JIE€JIONPOM3BOJICTBOM JOKYMEHTOB IPAKTHYECKOTO
Ha3HAueHUs, UX OTOOpa, ydeTa, MCIOJIb30BaHUS U MOATOTOBKH K Iepeiade Ha TOCydapCTBEHHOE
XPaHEHUE CO3/1aeTCs apXUB.

1.6. OOmieo0Opa3zoBaTrenbHOE YUPEKIECHHE OO0ECNeYnBaeT COXPAHHOCTh, YYeT, OTOOop,
VIOPSA0YEHHE M MCIOJNb30BaHUE JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit denepanuu,
00pa3yIoMXcs B €ro JAesTeabHocTH. ObecneunBaeT CBOEBPEMEHHYIO Iiepeaayy 3TUX JT0KYMEHTOB
Ha rOCYJapCTBEHHOE XPAHEHHUE.

1.7. Bce pa®oThl, CBsI3aHHBIE C MOATOTOBKOM, TPAHCIIOPTUPOBKOM U Nepenadyei apXUBHBIX
JIOKYMEHTOB, IPOU3BOSTCS CUIIAMHU U 32 CYET 00pa30BaTEIbHOTO YUPEKACHHUS.

1.8. 3a yrpaty u mopuyy mAokymeHTOoB ApxuBHoro ¢onaa Poccuiickoit ®enepamuu
JOJDKHOCTHBIE ~ JMIIa  00IeoOpa30BaTeIbHOTO  YUPEXKAECHUST HECYT OTBETCTBEHHOCTh B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

1.9. IlxonpHbIl apxuB paboTaeT COMIACHO IUIaHY, YTBEPXKIAEMOMY JUPEKTOPOM
0011e00pa30BaTEIBLHOTO YUPEXKIEHUS, 1 OTYUTHIBACTCS II€pe]l HUM B CBOEH padoTe.

1.10. KoHTpoJsb NeATENBHOCTH apX1UBa OCYIIECTBIISET AUPEKTOP LIKOJIBI.

2. CocTaB I0KYMEHTOB apXHBa

B apxue nocmynaiom:

* 3aKOHYCHHBIC  JECJONMPOM3BOACTBOM  IIKOJNBI  JOKYMEHTHl  IIOCTOSHHOTO  XpaHEHHS,
o0pa3oBaBIIMeCsS B JESITEIBHOCTH CTPYKTYPHBIX ITOJpa3ieieHul, JOKYMEHTH BPEMEHHOT'O
(cBbime 10 1et) cpoka XpaHeHHUs;

*  JIOKYMEHTHI 110 JHYHOMY COCTaBY IIIKOJIbI, B TOM YHCJIE JINYHBIC JIeJIa YBOJICHHBIX
COTPY/IHUKOB, JTMYHBIC JIeJIa yIaIIuXCs;

*  Hay4YHO-CIIPABOYHBIH ammapar K JOKyMEHTaM apXuBa (OIKCH JIeJ, TacopT apXuBa,
MICTOpUYECKas CIIpaBKa M JIp.);

*  JIOKYMEHTHI 110 JUYHOMY COCTaBY OpTaHH3aLUH — IPEIICCTBCHHHIKA;

*  JIOKyMEHTHI IO JITYHOMY COCTABY JIMKBHIUPOBAHHBIX OPTaHU3ALNH, HETTOCPEICTBEHHO
NOYMHEHHBIX JaHHOH IIKOJIE;



s JIUYHBIC POHIBI BEAYIIUX PAOOTHUKOB 00IIE00pa30BATEIBHOIO YUPESIKICHHS, TOCTYTUBIINE B
apXxuB.

3. 3agaum u PyHKUMH apXuBa

3.1. OCHOBHBIMY 3a7]a4aMH aPXUBA SIBJISIOTCS:

3.1.1. KommnekroBaHue apxuBa JOKyMEHTAMH, COCTaB KOTOPBIX MPEIYCMOTPEH pa3ieioM
2 nacrosiuero [lonoxenust.

3.1.2. VYyer, oOecnedyeHHe COXPaHHOCTH, CO3JaHUE Hay4YHO-CIIPABOYHOIO armapara,
MCIOJIb30BaHUE TOKYMEHTOB, XPaHSAIINXCS B QPXUBE IIKOJIBL.

3.1.3. OcymectBineHue KOHTPoJsi GOpMUPOBAaHUSA U ODOpPMIIEHUS JeN B JEJIONPOU3BOJICTBE
00pa30BaTEeNIbHOTO YUPEIKICHHUS.

3.2. B cOOTBETCTBUM € BO3JIOKEHHBIMH Ha HErO 3ajjauaMy apXUB OCYIIECTBIIAET CIEAYIOIINE

KIIMH:

3.2.1. IlpuHuMaeT He Mo3/Hee YeM uepe3 3 rojia mocie 3aBeplICHUs JeIONPOU3BOJCTBOM,
YUNTBIBAET U XPAaHUT JIOKYMEHTBl CTPYKTYpPHBIX THOJpa3AeiceHuil 0011eo0pa3oBaTebHOIO
YUPEXKICHUSI.

3.2.2. CocTaBisieT M TNpPEACTaBIsET HE IO3/JHEE YeM uepe3 2 roja IoOcCie 3aBEepLICHUS
JIEJIONPOU3BOJICTBOM TOJOBBIE pa3feibl ONMMCEH Jed IMOCTOSHHOTO XPaHEHUs U IO JINYHOMY
COCTaBY Ha paCCMOTPEHHE IKCIIEPTHOW KOMUCCHH 00111€00pa30BaTEIbHOTO YUPEKACHHUS.

3.2.3. OcyuiecTBasieT y4eT U 00eCreYrBaeT MOJTHYI0 COXPAHHOCTh MPUHSTHIX JE71.

3.2.4. Co3paer, NOMNOJHSAET M COBEPUICHCTBYET HAY4YHO-CIIPABOYHBIM ammapar K
XPaHAILIUMCS B apXHBE JIeJaM U JOKYMEHTaM.

3.2.5. OpraHu3yeT UCIOJIb30BAHUE JOKYMCHTOB:

* THPOPMHPYET TUPEKTOpa 1 pabOTHUKOB 00II€00Pa30BaTEIFHOTO YUPEKICHUS O
COCTaB€ U COJIEP’KaHUU IOKYMEHTOB apXUBa;

* BbI/Ia€T B YCTAHOBJIEHHOM IOPSIIKE Jiea, JOKYMEHThI UM KOMUU JOKYMEHTOB B
LEJSIX CIIY>KEOHOT0 M Hay4YHOTO MCIIOIb30BaHUs JUIsl paOOThI B TOMEILIEHUHN apXUBa;

* UCIIOJIHSIET 3alpochl OpraHW3alUil W 3asBICHUS TpaxJaH 00 YCTaHOBIIEHUU
TPYZOBOIO CTaka W JPYTMM BOIPOCaM  COLMAJIbHO-IIPABOBOIO  XapakTepa, B
YCTaHOBJIEHHOM MOPSAJKE BbIJIAET KOMUH JOKYMEHTOB U ApXUBHbBIE CIPABKH;

* BEJIET Y4€T UCIOJIb30BaHUs JOKYMEHTOB, XPAHAIIUXCS B IKOJIBHOM apXHBE.

3.2.6. IlpoBoauT SKCIEPTU3Y IIEHHOCTH JOKYMEHTOB, XpPAHSIIIMXCS B apXWBE, y4acTBYET B
paboTe 3KCIepTHON KOMUCCHU 00I11e00pa30BaTeIbHOIO YUPEKICHUS.

3.2.7. Oxa3pIBae€T METOJMYECKYI0 IOMOUIb CIy:KO€ AeNoNpou3BOACTBA B COCTAaBJICHUU
HOMEHKJIATyphl Jiell  00Ie0o0pa3oBaTeNbHOIO  YUPEKACHHs, KOHTPOJUPYET IPaBHIBHOCTh
dopmupoBaHus U 0OpMIIEHUS JIeN B IEIONPOU3BOJICTBE, a TAKXKE MOJTOTOBKY JIeJ K Iepeaaye B
LIKOJIbHBIA apXHB.

3.2.8. YuacTByeT B NpOBEACHUH MEPONPHUATUI 1O MOBBIIIEHUIO KBATH(PUKAIIMN paOOTHUKOB
apXuBa U CIIy>KOBI JIEIONPOU3BOJICTBA 00pa30BaTEIbHON OpraHU3aIiH.

3.2.9. ExeroHo npeacTaBisieT B COOTBETCTBYIOIIMI TOCYIapCTBEHHBIN apXHUB CBEJACHUS O
cocTaBe U 00beMe IOKYMEHTOB M0 YCTaHOBJIEHHOU (hopMme.

4. TlpaBa u 00513aHHOCTH OTBETCTBEHHOI'0 32 APXUB

s 8binonneHUs 80310CEHHBIX 3a0ad U (YHKYUL TUYO, OMEEmMCmMEeHHoe 3ad apXus, umeem
npaeo:

4.1. KoHTponupoBaTh BBINOJTHEHHUE YCTAHOBICHHBIX NpPaBHI PabOTHl ¢ JOKYMEHTaMH B
CTPYKTYPHBIX TOJIpa3eNieHusIX 0011e00pa3oBaTEIbHOTO YUPEKACHHUS.

4.2. 3ampamuBaTh OT CTPYKTYPHBIX MOJpa3JelieHnid M paOOTHUKOB IIKOJBI CBEICHWS,
HEO0OXOAUMBIE JIJIsi pabOThI apXWBa, C YIETOM OOECIIECYCHHS BBHITIOJHEHUS BCEX BO3JI0KEHHBIX Ha
apxuB 3a/1a4 U GyHKLUH.

4.3. JlaBaTh pa3bsSICHEHUS] W PEKOMEHJALMHU IO BOMPOCAM, BXOASIIMM B KOMIICTCHIIUIO
apXuBa.



5. OTBETCTBEHHOCTH 32 (PYHKIIMOHMPOBAHUE APXHUBA

5.1. HaznayeHHOe MpUKa30M JIMPEKTOpa JHUI0, OTBETCTBEHHOE 3a BEJCHHE apXUBa, OTBEYAET
3a BBINOJIHEHHE BO3JIOKEHHBIX Ha apXUB 3a7a4 U (QYHKIHI B COOTBETCTBUU C JCHCTBYIOIIUM
3akoHo arenbcTBOM Poccuniickoit denepanum.

5.2.0TBETCTBEHHBII 3a BEIEHUE JEIIONPOU3BOJACTBA, IOJATOTOBKY M IPEICTaBICHUE
AOKYMCHTOB Ha XpaHCHHUEC B apXUB, HA3HAYACTCA JUPCKTOPOM IIKOJIBI.

5.3.KoHTponb [JeATENBbHOCTH apXHBa OCYIIECTBISICT IUPEKTOpP 00IIe00pa3oBaTeIbHOTO
YUYpEXKIACHUS.

6. 3aKII0UNTEIbHbIE MOJ0KEHUS

6.1.Hacrosmiee moyioxkeHue SABISETCS JIOKATBHBIM HOPMATHBHBIM aKTOM
O611e00pa30BaTENBLHOTO YUPESKACHUS, PETIIAMEHTUPYIOIIUM JESITEIBHOCTD IIKOJIBHOTO apXUBa.

6.2.ITonoxxeHre NPUHUMAETCSL HA HEONIPEAEIICHHBIN CpoK. I3MEHEHUS U TONOTHEHUS K HACTOSIIIEMY
[TonosxeHuto MPUHUMAIOTCS B MOPSIIKE, MPEAyCMOTpeHHOM 11.6.1. manHoro [lonoxeHus.

6.3.I1oce mpunsTus [lonoxennst (M M3MEHEHUH U TOTIOTHEHH OT/IETBHBIX TYHKTOB M Pa3eIiOB)
B HOBOH peJIaKINK MPEABITYINAs PeAaKIUsI aBTOMATHUECKH YTPAuUBaeT CUITY.











