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1. O01mue moJ10KeHus

1.1. Hacrosmas A0J:KHOCTHAsI HMHCTPYKLIMA TJABHOr0 Oyxrajrepa IIKOJbI pa3paboTaHa Ha
ocuose IIpodeccuonaibnoro crangapra 08.002 «byxraarep», YTBEpXKAEHHOTO MPUKA30M
MunncrepeTBa Tpyzna u conuanbHoi 3ammtel PO Ne 1031 ot 21 ¢eBpans 2019 ronma, ¢ yderom
@enepanbaoro 3akoHa Ne 273-D3 ot 29.12.2012r «O6 obpazoBanuu B Poccuiickoii @enepannn» B
penakiuu ot 1 mapra 2022 roxa, CII 2.4.3648-20 «CanutapHO-3MIHIEMHOJIOTHIECKHAE TPEOOBAHUS K
OpraHu3alusM BOCIHTAaHHS W OOYydYeHHs, OTIbIXa W O3JI0POBICHHS JACTEH W MOJIOJCKH», B
cooTBeTcTBUU ¢ TpynoBbIM KojekcoM Poccuiickon ®denepanuu U JpyruiMyd HOPMAaTUBHBIMHU aKTaMH,
pPEeTYIUPYIOIIMMH  TPYJAOBBIE  OTHOIIEHUS  MEXAy  pabOTHHKOM W paboTolaTeneM.
1.2. laHHas  HOBAs OONJCHOCMHAS — UHCMPYKYUs  21a6HO20  Oyxeanmepa — WIKOIbL — NO
npogcmanoapmy yCTaHaBIMBAeT TPYAOBble (YHKIMW W JODKHOCTHBIE OOS3aHHOCTH, TIpaBa,
OTBETCTBEHHOCTh ¥  B3aMMOOTHOIICHHWS B  KOJUIGKTUBE COTPYIJHHMKA, 3aHUMAONIETO B
00111600pa30BaTEIHHOM OopraHu3aimu JIOJDKHOCTH TJIaBHOTO Oyxranrepa.
1.3. I'maBHBI OyXranTep Ha3HauyaeTcsl Ha JOJKHOCTh M OCBOOOXKIAeTCs OT HEE B YCTAaHOBJICHHOM
JEWCTBYIOIIUM TPYIOBBIM 3aKOHOIATEIHLCTBOM TOPSIIKE MMPUKA30M JTUPEKTOpa 001Ieo0pa3oBaTeIbHOM
OpraHu3aIuH.
1.4. Ha nomkHOCTb INIaBHOTO OyxranTepa oOuieo0pa3oBaTeabHONW OpraHu3alii MOKET Ha3HA4yaThCs
JIMIO.

MMeEIOIIee BBICIIEE OOpa3oBaHWE - OakamaBpwaT WM BbICIIee OOpa3oBaHue (HEMPO(PUIBHOE) -

OakamaBpuaT ®  JOTOJHHUTEIbHOE  MpodecCHOHAIbHOE  Oo0pa3oBaHME -  IPOTPaMMBbI
npodeccroHabHOM MEepernoaroTOBKY UK cpeaHee mpodeccHoHanbHOe 00pa3oBaHKue - MPOTrpaMMbl
MOATOTOBKM CIEIUAINCTOB CpPEAHET0 3BE€HAa WM cpefHee MpodeccuoHanbHoe 00pa3oBaHuE
(HempoduiIbHOE) - MPOrpaMMbl MOATOTOBKHU CIIELHUATMCTOB CPETHEr0 3BEHAa U JIOMOJIHUTEIBHOE
npodeccroHalibHOE 00pa3oBaHue - MPOrpaMMbl TPO(HECCHOHATBLHOM MEPEnoArOTOBKY;

UMEIOIIEe OMBIT OyXraiaTepcko-(GuHaHCOBOW pabOThl HE MEHEe MATH JIET NPU HAIMYUHM BBICHIETO
0o0pa3oBaHUsl WM OMBIT OyXraiarepcko-(UHAHCOBOM pabOThI HE MEHEe CeMHU JIeT NPU HAIUYUU
cpenHero npoheccuoHaIbHOro 00pa30BaHUS;

UMEIollee  JIOTIOJIHUTENbHOE TMpodeccuoHanbHOe 00pa3oBaHUE - MPOTrpaMMbl  MOBBIIICHUS
kBannukanuu B o0beme He MeHee 120 4acoB 3a TpH MOCieI0BaTeNIbHBIX KaJleHAAPHBIX T0Ja, HO HE
MeHee 20 9acoB B KaXKIbIH I'0JI;

COOTBETCTBYIOIIEE TPeOOBAHMAM, KACAIOUIUMCSA  TMPOXOXKJAEHHUS  IMPEABAPUTENBHOrO  (IpH
MOCTYIUIEHUHU Ha paboTy) U MEPUOIUUECKUX METUIIUHCKUX OCMOTPOB, BHEOUEPEAHBIX METUITMHCKUX
OCMOTpPOB 1o HAIPaBIICHUIO paboTomarens, 0053aTeNBEHOTO TICUXUATPHUUECKOTO
OCBHJIETEIHCTBOBAHMUS (HE pexke 1 pasa B 5 jer), mpodecCHoHaIbHOM TUTHEHUYECKOM MOATOTOBKH H
aTTectanuu (Mpu mpueMe Ha paboTy U nanee He pexe 1 pasa B 2 roja), BakIMHAIMU, a TaKXKe
UMEIOIee JINYHYI0O MEIUIIMHCKYI0 KHIDKKY C pe3ylbTaTaMd METUIIMHCKUX O0O0CIe0BaHUN U
nabopaToOpHBIX HCCIEAOBAHMN, CBEICHHSIMH O TMPUBHUBKAX, MEPEHECEHHBIX HWH(EKIIMOHHBIX
3a00JIEBaHUSX, O MPOXOKICHUH MPOGECCHOHATBPHON TUTMEHHYECKOH MOATOTOBKH U aTTECTAIMH C
JIOIYCKOM K paborte;
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1.5. T'maBHbI# Oyxranrep 00meoopa3oBaTeIbHON OPraHU3aMA OTHOCUTCS K a/IMUHUCTPATUBHO -
YIPaBIEHUYECKON KaTeropuu paboTHUKOB.

1.6. I'maBHBII Oyxrantep HAXOAUTCS B TIOJYMHEHUN HETIOCPEACTBEHHO y AUPEKTOPa
o0mieo0pazoBarenpHOM opranm3anun. [101 pykoBOJACTBOM TJIABHOTO OyXrajiTepa BBITIOJHSIET CBOH
TpYyAOBbIe QYHKIMU OyXranTep.

1.7. 'naBHBIN OyXraiaTep MIKOJIbI JIOJDKEH 3HATD:

3akoHoJarenscTBO Poccuiickoir denepauun o OyXrajarepckoMm ydeTe, Hajorax M cbOopax,
ayJIUTOPCKON NEATENBHOCTH, OyXraaTepcKoM W O(UIIMATFHOM CTaTUCTHYECKOM y4YeTe, apXUBHOM
Jieie, COlMaibHOM U MEIMLIMHCKOM CTPaXOBaHUU, IEHCHOHHOM 00€CII€YEeHNN;

3aKkoHOAarenbcTBO Poccuiickon denepanuu 0 NPOTUBOACHCTBUHM KOPPYILMU M KOMMEPUYECKOMY
MOAKYNy, Jieragu3auudy (OTMBIBAaHMIO) JIOXOJIOB, TIOJYYEHHBIX MPECTYINHBIM IyTeM, U
(hMHAHCUPOBAHUIO TEPPOPUZMA;

3aK0HO/1aTeNbCcTBO Poccuiickolt denepanuivi 0 MOPSJIKE U3IBATUS OyXTalITepCKUX TOKYMEHTOB, 00
OTBETCTBEHHOCTH 3a HEIIPE/ICTAaBICHHUE UJTH MPECTAaBIEHUE HEIOCTOBEPHON OTUYETHOCTH;
TPpaKJIaHCKOE, TPYJI0BOE, OI0KETHOE 3aKOHOIaTeNNbcTBO Poccuiickoit deneparuu;
3akoHoAarenbcTBO Poccuiickoit denepanuu, peryiupyroniee aaIMUHUCTPATUBHYIO U YTOJIOBHYIO
OTBETCTBEHHOCTbH 32 HApYyLIEHUS B cepe yriaThl HaJIOroB U COOPOB;

3aKoHOaTenbCcTBO Poccuiickoit denepanuu B cdepe IeATETbHOCTH 00I1e00pa3oBaTeIbHON
OpraHu3aIui;

MPaKTUKY MPUMEHEHHUS 3aKOHOAaTeNbCcTBa Poccuiickoit deneparuu;

CyneOHYI0 TPAKTHKY IO BOIMpocaM OyXraaTepCcKoTo YydeTa, CIopaM, CBs3aHHBIM C (akTamu
XO3SMCTBEHHOW JKM3HU 0Opa30BaTEIIbHBIX OpraHU3alMK, BEACHHUEM OyXTaJTEepCKOTO YydeTra |
COCTaBJICHUEM OyXranTepckoi ((MHAHCOBOM) OTYETHOCTH;

BHYTpEHHHE OpraHU3alMOHHO-PACTIOPATUTEIILHBIC JOKYMEHTBI 0011e00pa3oBaTenbHOM
OpraHu3aIui;

SKOHOMHMKY, OpraHU3aIMI0 POU3BOACTBA U yIIpaBieHUs B 00111e00pa30BaTeNIbHOM OpraHu3aluu;
MeTO/1bl PMHAHCOBOTO aHaln3a U (PMHAHCOBBIX BBIUMCIICHHUIA;

METO/IMKH BHYTPEHHEr0 KOHTPOJIS BEACHUS OyXTalTepCKOro yueTa M COCTaBIEHHUS OyXralTepcKoi
(bmHaHCOBOI) OTYETHOCTH;

MOPSIIOK COCTABIICHUSI CBOJHBIX YYETHBIX JOKYMEHTOB B IEJSIX OCYIIECTBJICHHS KOHTPOJA U
yInopsiAoueHust 00pabOTKU JaHHBIX O (haKTax XO3SHUCTBEHHOM KU3HU;

(UHAHCOBBIK  MEHEKMEHT, METOJWYECKHUE  JIOKYMEHTHl 1O  ()MHAHCOBOMY  aHaJH3y,
O10/UKETUPOBAHUIO U YIIPABJICHUIO IEHEKHBIMU IOTOKaMH;

nops70K oOMeHa nHpopmManuei 1o TeJIeKOMMYHUKALMOHHBIM KaHaJlaM CBSI3H;

COBpPEMEHHBIE TEXHOJIOIMHM aBTOMAaTHU3UPOBAHHOM 00paboTKK NH(pOpMaILny;

OTEUYECTBEHHBI U 3apyOeKHBIM ONBIT B cdepe (MHAHCOBOIO aHaiaM3a, OIOJKETHPOBAHUS U
yIIpaBJIEHUs] JEHEKHBIMU MOTOKAaMH, a Takke B 00JacTU YNpaBiIeHUs MpoueccoM (popMHUpOBaHHUS
nH(pOpMAIIUU B CHCTEME OyXTaJITepCKOTO yUeTa;

NepesoBOil OTEUECTBEHHBIH M 3apyOeKHBIH OIBIT B cdepe OpraHu3alud M OCYLIECTBICHHS
BHYTPEHHET0 KOHTPOJS BEACHMS OYXraJTepCKOro YydeTa M COCTaBJICHHUA OyXraiaTepcKoi

(puHAHCOBOI) OTYETHOCTH;



MIpaBWJIA 3alIUTHI HH(POPMAIIUY;

CyJIeOHYIO TTPAKTHKY MO HAIOTOOOJI0KEHUIO;

CTPYKTYpPY IIKOJIbI, TIOJIOKEHUS U MHCTPYKIIMU T10 MPOBEICHUI0 OyXydera B 0011e00pa3oBaTeIbHOM
OpraHM3aIiy, TPABUIIA €T0 BEACHHUS,

KOMITLIOTEPHBIC TTPOTPAMMBI JUIsI BEICHUST OYXTJITEPCKOTO y4eTa U CIIOCOOBI MX UCTIOJB30BAHUS;
MpaBWJIa U HOPMBI OXpaHbl TPyJda W TIOXKApHOH Oe30MmacHOCTH B 0OBbeMe, HEOOXOJAUMOM JUIs
BBITIOJTHEHUST O€3011aCHOM NIEATEIBHOCTH, TOPSIOK ICHCTBHI MPU BO3HUKHOBEHUH I0XKapa WM
nno YC u sBakyanuu.

1.8. 'nmaBHbIN OyXrajarep J0JLKEH YMETh:

ONpENeNsiTh O00bEM YUYETHBIX pabOT, CTPYKTYpPY M YHCIEHHOCTh pPaOOTHHUKOB OyXraiaTrepckoil
CIIy>KOBI, MOTPEOHOCTh B MaTepUaIbHO-TEXHUYECKUX, ((MHAHCOBBIX U MHBIX pecypcax;
pa3pabaTbiBaTh BHYTPEHHUE OpPraHU3AIMOHHO-PACTIOPSIIUTENbHBIE JIOKYMEHTBI, B TOM YHCIIE
CTaHJApPTHI OYXTaITEPCKOTO yueTa 0011e00pa3oBaTeIbHON OpraHu3aliy;

onpenensaTh (pazpabaThiBaTh) CIIOCOOBI BEAECHUS OyXrajJTepckoro ydera U (GpopMHpOBaTh YUETHYIO
MTOJIMTHKY 0011e00pa30BaTeIbHON OpraHN3allnig;

OIICHUBATh BO3MOXKHBIE TIOCIEJCTBHS HM3MEHEHHH B YUYETHOH IOJMTHKE OO0IIe00pa30BaTeIbHOM
OpraHu3aIliy, B TOM YUCIIC X BIUSHUE HA €€ JaTbHEHIYIO AeSTeIbHOCTH;

pa3pabarbiBaTh (POPMBI TEPBHYHBIX YUYETHBIX JOKYMEHTOB, PETHUCTPOB OYXTaJITEpPCKOTO YdeTa,
(dhopmel Oyxrantepckoid (prHAHCOBO) OTYETHOCTH M COCTABIIATH IpaduK TOKYMEHTOO00POTA;
OpPraHU30BBIBATH JICJOMPOU3BOJICTBO B OYXTAITEPCKOMN CITYXKOE;

IJIAHUPOBATh OOBEMBI U CPOKU BBITMOJHEHUS PaOOT B OTYETHBIN MEPUOJ JUIS LIeJel coCTaBlIEHUs
Oyxrantepckoi ((PMHAHCOBOM) OTUYETHOCTH;

OpPraHU30BBIBATH MTPOLIECC BOCCTAHOBJICHUS OYXTalITEPCKOTO YUETa;

pacnpenensith 00beM YUYEeTHBIX padoT, paboT MO BEJCHUIO HAJIOTOBOTO yueTa U OTYETHOCTH MEXKIY
pabOTHUKaMH OyXTaJITEPCKOU CITy»)ObI 00I11e00pa30BaTeIbHON OpraHu3alliu;

OIICHUBATh CYIIIECTBEHHOCTh HMH(POPMAIMH, pacKpblBaeMol B Oyxraiarepckoil ((HhUHAHCOBOM)
OTUYETHOCTH;

¢bopMHUpOBaTh B COOTBETCTBHH C YCTAaHOBICHHBIMU MpaBUJIAMHU YHCIIOBBIE MOKA3aTENU B OTYETaX,
BXOJIIUX B cocTaB Oyxrantepckoil ((pUHAHCOBOM) OTYETHOCTH, MPH IIEHTPATM30BAHHOM U
JEIIEHTPAIM30BAHHOM BEACHUU OYXTalTepCKOTO y4eTa;

COCTaBIIATh OyXranTepckyro ((UHAHCOBYIO) OTYETHOCTh IMPHU PEOPraHM3ALMHM WIH JIHKBUIAIIMH
IOPUAMYECKOTO JINIIA;

BJIAQJeTh W TPUMEHATh METoAbl (MHAHCOBOIO aHajau3a MHQOpManuK, cojiepkauieics B
OyxranTepckoil ((puHAHCOBOM) OTYETHOCTH, YCTAHABIMBATH HPUYMHHO-CIEIACTBEHHBIE CBS3U
W3MEHEHHH, TPOU3OIIEAIINX 3a OTYETHBIM NepHoJi, OLEHUBATh NOTEHIMAIbHBIE PUCKU H
BO3MO’KHOCTH 00111€00pa3oBaTeIbHON OpraHu3aluy B 0003puMOM Oy TyIieMm;

00OCHOBBIBaTh IPHHATHIE IIKOJOW pEIIEHUs MpH TNPOBEJCHUHM BHYTPEHHETO KOHTPOJIS,
MYHUIIUTATBHOTO (PUHAHCOBOTO KOHTPOJISL, BHYTPEHHET0 M BHEIIHETO ay/AnuTa, PEBU3MM, HAJIOTOBBIX
Y MHBIX TPOBEPOK;

OCYILIECTBIISITh W OPraHU30BbIBaTh BHYTPEHHHH KOHTPOJb BEACHUS OyXraiarepckoro ydera u

cocTaBneHus Oyxranrepckoit ((pruHaHCOBOW) OTYETHOCTH 0011e00pa30BaTEeIbHOM OpraHu3alny;



pa3pabarbIBaTh BHYTPEHHUE OpraHu3aIMOHHO-PACTIOPATUTEIbHbIC JOKYMEHTBHI,
periIaMeHTHPYIOUINE OpPraHM3alUI0 U OCYIIECTBICHWE BHYTPEHHEIO KOHTPOJS  BEACHUS
OyXraaTepckoro  y4dera M COCTaBIIGHHS  OyxranTepckoil  ((MHAHCOBOH)  OTYETHOCTH
0011e00pa30BaTeNbHON OpraHnu3aIuig;

MPOBEPATH  KAa4eCTBO  COCTABJICHUS PETHCTPOB  OyXTajTepcKoro ydera, OyXraiaTepcKoit
(¢pmHAHCOBOIT) OTYETHOCTH;

OCYIIECTBIISITh HEMPEPHIBHBIA MOHHUTOPHHI COOTBETCTBUSI BHYTPEHHEIO KOHTPOJIS — LEJSIM
JEATeIbHOCTH 00IIe00pa3oBaTeIbHOH OpraHu3aluy, pa3pabaThIBaTh MEPONPHSTHS IO  €ro
COBEPILIEHCTBOBAHUIO;

BBISIBIIATE WM OLIEHUBATh PHCKH, CIIOCOOHBIE TIOBIHATH Ha JOCTOBEPHOCTH OyXTralTepCKOM
(¢puHAHCOBOM) OTYETHOCTH, B TOM YUCJIE PUCKH OT 3JI0YNOTPEOJICHUH, U ONPENENATh MPOLEeITypHl,
HaTpaBJICHHbIC HA MUHUMH3AIHIO THX PUCKOB;

OTIPENIENATh M M3MEHSATH TPAHUIIBI KOHTPOJIBHOM cpe/bl 00111e00pa30BaTebHOM OpraHnu3aliig;
pacrpenensiaTe TOJHOMOYHsS, OOS3aHHOCTH W OTBETCTBEHHOCTh MEXKIy COTPYAHUKAaMHU 3a
BBITIOJTHEHHUE MPOIIEAYP BHYTPEHHETO KOHTPOJIS, TIPOBOUTEH IPOBEPKY MX BBHITTOJTHEHHS,
(bopMHUpPOBATH CIPABOYHHUK THUTIOBBIX (PAKTOB XO3SHCTBEHHOW KU3HM IIKOJIBI U MCIOJB30BATh €T0 B
mporiecce OCyIIeCTBICHHUS BHYTPEHHETO KOHTPOJIS;

KOOPAMHUPOBATh B3aMMOOTHOIICHHSI COTPYIHHKOB OyXTalTepHH B TPOIECCE BBITIOTHEHUS WMH
KOHTPOJIBHBIX MIPOLIENYP C CYOBEKTAMU BHYTPEHHEI 0 KOHTPOJIS;

MIPOBOJIUTH OIICHKY COCTOSTHUSA M 3((PEKTUBHOCTH BHYTPEHHET0 KOHTPOJISI B 0011e00pa3oBaTebHON
OpraHu3aluy;

COCTaBJIATh OTYETHI O pe3y/IbTaTaxX MPOBEAEHHOIO BHYTPEHHETO KOHTPOJIS;

pa3pabarbIBaTh BHYTPEHHUE OPraHU3alMOHHO-PACIOPAIUTEIbHbIE JIOKYMEHTHI,
periIaMeHTHPYIOLINE BEJIEHUE HAJOTOBOTO y4eTa, COCTABIATh HAJOIOBBIE pacueThl U JEKJIApalluy,
OTYETHOCTb B TOCY/1apCTBEHHbIE BHEOIOPKETHBIE (DOHIBI;

UACHTUGUIUPOBATE OOBEKTHI HAJIOTOOOJOKEHHs, UCUUCIISATh HAJIOTOBYIO 0a3y, CyMMy Hajora, a
TaKXe CyMMY B3HOCOB B FOCYIapCTBEHHbIE BHEOIOPKETHBIE (DOH/IBI;

IIPOBEPATh KAyeCTBO COCTABJICHUS PETUCTPOB HAJOIOBOTO YydeTa, HAJOTOBBIX pAacyeTOB MU
JeKJIapaluii, OTYETHOCTH B TOCYJAPCTBEHHbIE BHEOIOKETHBIE (DOH/IBL;

o0ecreynBaTh yCTaHOBJICHHBIE CPOKH BBIMIOJIHEHUsS pabOT U MPEJICTABICHHS HAJIOTOBBIX PacueToB,
OTYETHOCTHU B TOCY/IapCTBEHHbIE BHEOIOPKETHBIE (POHIBI;

UCHPABJIATh OUIMOKM B HAJOIOBOM Yy4YeTe, HAJOTOBBIX pacyeTax, OTYETHOCTH B I'OCYAAPCTBEHHBIE
BHEOIO/PKETHBIE (DOH/IBI;

pa3pabaTbiBaTh BHYTPEHHHE OpPraHU3alMOHHO-PACHIOPSAUTENbHbBIE JOKYMEHTBI, PEeryaupyromune
OpraHu3alUI0 U OCYIECTBIIEHUE HAJIOTOBOTO IUIAHUPOBAHUS B ILIKOJIE;

oOecrieunBaTh B paboyee BpeMsi COXPaHHOCTb HAJIOTOBBIX PACYETOB U JIEKJIapaluii U MOCIEAYIOILYIO
UX nepeaavyy B apxus;

pa3pabarbiBaTh (POPMBI HATOTOBBIX PETUCTPOB;

OLICHUBATh HM3MEHEHHWE HAJIOTOBBIX OO0S3aTENILCTB W PHCKOB B  pE3yJabTaTe MPUHSATHUS
YIPaBJIEHYECKUX PELICHHH, HE COOTBETCTBYIOIIMX YTBEP)KJICHHON HAJOrOBOM  IMOJIUTHKE

0011e00pa30BaTeNbHOM OpraHu3alumy;



(dbopMUpPOBATH M MPUMEHITH HAOOP UHCTPYMEHTOB HAJIOTOBOTO TNIAHMPOBAHUS (HAJIIOTOBBIE JBIOTHI,
(OpMBI JIOTOBOPHBIX B3aUMOOTHOIIEHWH, IIEHBI CICIOK, CTaBKU HAJIOTOOOJIO0XKEHUS, OOBEKTHI
HAJIOT000JIOKEHUS, COLIMATBHBIE HAIOTOBBIE PEKHUMBI);

OCYILECTBIISATh MOHUTOPUHT 3aK0HOaTenbcTBa Poccuiickoit @enepanyu 0 Hajlorax u coopax,
KOPPEKTHPOBATh HAJIOTOBYIO MOJUTHKY 0Opa30BaTEeNbHOW OpPraHM3alUd B CBS3U C M3MEHEHUSMH
3akoHozarenscTBa Poccuiickoit denepannu o Hajorax u coopax;

onpeneniaTb 00beM padoT Mo (UHAHCOBOMY aHAIU3y, MOTPEOHOCTh B TPYHOBBIX, (DMHAHCOBBIX H
MaTepHATbHO-TEXHUYECKUX Pecypcax;

pa3pabaTbIBaTh BHYTPEHHUE OpraHU3aIMOHHO-PACTIOPSTUTEIbHEIC JTOKYMEHTHI,
periIaMeHTHPYIOUINE MOPSIOK MPOBEACHUS PA0OT 110 (PHHAHCOBOMY aHAJIH3Y;

OTpeNeNiaTh WMCTOYHWUKKA WH(GOpMAIMKM Uil TPOBEICHHs aHaiu3a (UHAHCOBOTO COCTOSHHS
o011eo0pa3oBaTeabHON OpraHu3aliy;

TUTAHUPOBATH MPOTPAMMBl M CPOKH TIPOBEICHUS (PMHAHCOBOTO aHAIHM3a SKOHOMHYECKOTO CyOheKTa
M OCYIIECTBIATH KOHTPOJb WX COONIONEHUS, OIpPENENsATh COCTaB W (OpPMAT aHATUTHYCCKUX
OTYETOB;

pacrnpenensiaTb 00beM paboT Mo MPOBEACHHUIO (PMHAHCOBOTO aHAIN3a MEXKTy pAOOTHUKAMU,
MPOBEPATh KAUeCTBO AHAJIMTUYECKON WH(POpPMAIMU, TOJYYCHHOW B TPOIECCe TPOBEICHHS
(hMHAHCOBOTO aHAIIN3a, U BBITIOJIHATH MPOIETYPHI IO €€ 0000IICHHTO;

(hopMHpOBaTh AaHATUTUYECKUE OTUYETHI U MPEACTABIATh UX 3aMHTEPECOBAHHBIM MOJIb30BATEISIM;
KOOPJAMHHUPOBATh B3aUMOJCHCTBHE PAOOTHUKOB OyXranTepuu 001Ieo0pa3oBaTeIbHON OpraHu3aluu
B IIpoliecce MpoBeAeHUs (PUHAHCOBOTO aHAJIM3a;

(dbopmynupoBaTh 000CHOBAHHBIE BBIBOJIBI MO pe3yibTaTaM HH(QOpPMAIMH, MOJYyYeHHON B Ipolecce
npoBeAcHUs ((MHAHCOBOTO aHaIM3a 0011Ie00pa30BaTEIbHON OpPraHu3aIliuy;

MPUMEHATh MEeTOJbl (MHAHCOBOIO aHalu3a HUHQPOpPMAILUH, COJEpKalieiicss B OyXrajirepckoi
(puHaHCOBOM) OTYETHOCTH; YCTAaHABIMBATh MPUYMHHO-CJIE/ICTBEHHBIE CBSI3M W3MEHEHUH,
MIPOM30LIEAIINX 32 OTUYETHBIN MEPUO;

ompenensiaTh 00beM paboT Mo OHKETUPOBAHUIO U (PUHAHCOBOMY IJIAHUPOBAHHUIO, MOTPEOHOCTH B
(bMHAHCOBBIX U MaTEPHAILHO-TEXHUUECKUX pecypcax;

pa3pabaTeiBaTh BHYTPEHHHE OPraHU3AI[MOHHO-PACHIOPSAIUTENbHBIE JOKYMEHThI, B TOM YHCIIE
periaMeHTHpYIOIIUe MOPSAOK IpoBelAeHHs paboT B cucTeMe OIOKETUPOBAHUS U YIPABJICHUS
JICHE)KHBIMU MOTOKAMU;

(dbopMHUpOBATh CTPYKTYPY OIOIKETOB JIEHEXKHBIX CPEACTB, a TAaKXK€ MEPCHEKTUBHBIX, TEKYIIUX U
OTIepaTUBHBIX (PMHAHCOBBIX IUIAHOB;

IUTAHUPOBaTh OOBEMBI, MOCJIEIOBATEIbHOCTh W CPOKU BBINOJHEHHs pabOT IO COCTABICHHIO
O10/KETOB JIEHEKHBIX CPEJICTB M (PUHAHCOBBIX IJIAHOB, KOHTPOJIMPOBATH UX COOJIIO/ICHUE;
KOOpPAMHUPOBATh  B3aMMOJAEUCTBHE paOOTHUKOB B  MPOLIECCE  BBHIMOJHEHUS  paboT 1o
O10/UKETUPOBAHUIO U YIIPABIICHUIO IEHEKHBIMU IOTOKaMH;

NPUMEHATh Pe3yNbTaThl (PMHAHCOBOTO aHajHu3a oO0I1e00pa30BaTeNbHON OpraHu3aluM Ui Ieei
O10/DKETUPOBAHUS U YIIPABIICHUS IEHEKHBIMU MIOTOKAMU;

MIPUMEHSTh METO/IbI (PMHAHCOBBIX BBIUMCIICHHUIA;

COCTaBJIATH MPOTHO3HBIC CMCThHI U 6IOI[)KGTLI, TUIAaTCKHBIC KAJICHAAPU,



e ONIpEAETATH OOLIYI0 MOTPEOHOCTH IIKOJIBI B (PMHAHCOBBIX pecypcax;

e  OCYILECTBJIATH MPOBEPKY KadeCTBA COCTABIICHHS OIOJDKETOB JICHEXKHBIX CPEICTB M (DMHAHCOBBIX
IUTaHOB;

e BbIpa0aThiBaTh COAIAHCHPOBAHHBIC PEIICHUS MO0 KOPPEKTUPOBKE CTPATETHMM M TAKTHKH B 00JacTH
(GUHAHCOBOW TMOJIMTUKK 0OIIe00pa30BaTENbHON OpraHu3alnd, BHOCUTH COOTBETCTBYIOIIHE
M3MEHEHHsI B ((MHAHCOBBIC TUIAHBI (CMETHI, OIOKETHI );

e olecneunBaTh Hepeavy JOKYMEHTOB 0 OIODKETUPOBAHHIO M YIPABJICHUIO IEHEKHBIMU TIOTOKAMHU
B apXHB B YCTAHOBIJICHHBIE 3aKOHOAATEIICTBOM CPOKH.

e IUIAHUPOBATh CPOKH, MPOJOJDKUTEIHHOCTh M TEMATHKY TOBBINICHHUS KBaTH(PHUKAIUU paOOTHHUKOB
OyxranTepckoi ciyx0bl 00111e00pa3oBaTEILHON OpraHu3aIlny;

e KOHTPOJIUPOBATh COOJIIOJICHHME CPOKOB M KadyecTBa BBIMIOJHEHUS paboT 1o (popMuUpoOBaHUIO
nH(popMalUY B CUCTEME OyXTaJITepCKOro yyeTa IIKOJIbI;

e TIOJIb30BAaThCSI ~ KOMITBIOTEPHBIMH  TIpOTpaMMaMH  JUISI  BEIEHHsl  OyXTraJTepcKoro  ydera,
WHGOPMAIIMOHHBIMY U CTIPABOYHO-TIPAaBOBBIMU CHCTEMaMH, OPTTEXHUKOM.

1.9. Ha Bpems OTCYTCTBHUS TJlaBHOTo Oyxrajrepa HCIOJIHEHHE ero 0o0si3aHHOCTEW Bo3jaraeTcsl Ha
Oyxrantepa o0meoOpa3oBaTeabHON opranu3amuu. [log pyKOBOJACTBOM TJlaBHOTO OyxraiTepa
BBITIOJTHSIET CBOM JIOJDKHOCTHBIE OOs3aHHOCTH Oyxrantep o001meo0pa3oBaTeIbHON OpraHu3aliy.

1.10. B cBoeit npodeccuoHaANbHON IESTENbHOCTH IVIABHBINA OYXTajaTep IMIKOJbl PYKOBOJICTBYETCSL:

e Koncrurynueii Poccuiickoit @enepanuu;

o  @epaepanpubiM 3akoHOM «O06 obpa3zoBanuu B Poccuiickoit Denepanumy;

e 3akoHOM PD «O OGyxranrepckoM yuérey;

e ykazamu Ilpesumnenta m pemenusimu IIpaBurenscrBa Poccuiickoit ®denepaunu, [lenaprameHTOB
yIpaBieHUs 00pa3oBaHUs BCEX YPOBHEH 1O BompocaM 00pa3oBaHus U OyXydETa;

e  a/IMUHUCTPATUBHBIM, TPYJIOBBIM U XO3SIICTBEHHBIM 3aKOHOJATENIbCTBOM;

o CII 2.4.3648-20 «CaHuTapHO-3UIEMHOJIOTHIECKIE TPeOOBaHMS K OpPraHU3allusM BOCIHTAHHS U
oOyueHus1, OTJbIXa U 03[I0POBIICHUS JETEH U MOJIOJEKID);

(] I/IHCTDVKHHCﬁ 10 OXpaHC TpyJda AJId I'NIaBHOI'O 6VXFaHT€Da HIKOJIBI

1.11. CoTpynHUK PYKOBOJCTBYETCS JOKHOCTHOW MHCTPYKIUEH rIaBHOro OyXraiaTepa IIKOJIbI,
paspaboTaHHO# 10 podcTangapTy, Y CTaBOM U JOKATbHO-TIPABOBBIMH aKTaAMHU
o0mreo0pa3oBaTenbHOro yupekaeHus (B ToM uncie [IpaBunamu BHyTpEHHETO TPYA0BOTO pacropska,
MIPUKA3aMHU U PACTIOPSHKEHUSIMU IUPEKTOPA, TPYAOBBIM JOTOBOPOM), IIPABUIIAMHU U HOPMaMU OXPAHbI
TpyJa U MoXKapHOU 0€301aCHOCTH.

1.12. I'naBHsIi Oyxrantep oOrieoOpa3oBaTebHOM OpraHu3aluy JODKEH MPOUTH 00yueHue U UMETh
HAaBBIKM OKa3aHUs NIEPBOM NOMOIIM TOCTPAAABILNM, 3HATh MOPSI0K ACUCTBUI NP BOZHUKHOBEHUU

Mo’kKapa WM MHOM upe3BbIYalfHON CUTYalluu M 9BaKyalliH B 00111e00pa30oBaTeIbHON OpraHu3altu.

2. TpynoBblie pyHKIMHT

I'nasnulii byxeanmep wiKonwl 8biNoAHAEM cledyloujue mpyooevle QYHKYUU.

2.1. CocraBiienue u OpeaACTaBJICHUC d)HHaHCOBOﬁ OTYETHOCTH 06U.ICO6DaBOBaTeHBHOI71 Opra"gu3alivu.

2.1.1. CocraBnenue Oyxranrepckoil (pruHaHCOBOI) OTYETHOCTH.

2.1.2. BHyTpeHHUI KOHTPOJIb BEICHUS OYXTaJITepCKOTO yueTa U COCTaBJICHUs OyXraiaTepcKon
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(puHAHCOBOI) OTYETHOCTH 00IIE00Pa30BATEILHON OpraHU3AIUH.
2.1.3. Benenue HaIoOroBoro y4yera, COCTaBJICHHE HAJIOTOBBIX PACYETOB U JIEKJIapalluid, HAJOTOBOE
[UTAHUPOBAHUE.

2.1.4. IIpoBeneHne pUHAHCOBOTO aHAIN3a, OIOKETUPOBAHUE U YIIPABICHHUE JIEHE)KHBIMU IOTOKAMHU.

3. I_IOJDKHOCTHI)IC 00513aHHOCTH IJIABHOI'O 6yxra.11Tepa

Inasnwii Oyxeanmep wkoavl ucnoaHsem ciedyoujue 00a3aHHOCIU:

3.1. B pamkax TpyaoBoil G YHKIMU COCTaBJICHUs Oyxrantepckoil (GMHAHCOBOM) OTUETHOCTH:

OCYIIECTBIISICT OPraHU3AIUIO, TUIAHUPOBAHKUE, KOOPIMHAIIMIO U KOHTPOJIb Iporiecca (GopMupoBaHHs
WH(pOpMAIIUU B CHCTEME OyXTaJITEpPCKOTO ydeTa o011e00pa3oBaTeIbHON OpraHu3aliy;
o0ecrieuynBaeT COOTBETCTBUE OCYIIECTBIISIEMBIX MaTePHAbHO-XO3SICTBEHHBIX OINEPAllMii B IIKOJIE
3aKoHoAarenbcTBY Poccuiickoit @enepanny;

obecrieunBaeT  NpeACTaBleHUE  OyxranTepckod  ((pUHAHCOBOM)  OTYETHOCTH  IKOJBI B
COOTBETCTBYIOIIIME aJpeca B YCTAaHOBIICHHBIE CPOKHM B COOTBETCTBMH C 3aKOHOJATEIHCTBOM
Poccuiickoit ®exnepanuy;

(dbopMHpyeT YHUCIOBBIE MOKA3aTeIN OTYETOB, BXOASIIMX B COCTaB Oyxrajirepckoil ((puHaHCOBOIN)
OTYETHOCTH;

OCYIIIECTBIISIET CUYETHYI0 M JIOTHYECKYI0 TPOBEPKY TPABMIBHOCTH (DOPMHUPOBAHHS UYHUCIOBBIX
MoKasaresei 0T4eTOB, BXOASIIUX B COCTaB OyXrajitepckoil (prHaHCOBOI) OTYETHOCTH;

hopMupyeT MOsICHEHUS K OyXTaJTepcKoMy OallaHCy M OTUETY O (PMHAHCOBBIX pe3ysIbTaTax;
obecrieunBaeT O3HAKOMJICHHE, COTJIaCOBAaHWE W MOJMUCAHHE JUPEKTOPOM IIKOJBI OyXraJlTepcKoi
(bmHaHCOBOI) OTYETHOCTH;

obecrieunBaeT HEOOXOJAMMBIMH JOKYMEHTaMHU OyXTaJdTepCKOTO yd4eTa IPOIECCOB BHYTPEHHETO
KOHTPOJISl, MyHUIIMITAJILHOTO (PMHAHCOBOTO KOHTPOJISi, BHYTPEHHETO U BHEIIHETrO ayluTa, PeBU3UH,
HAJOTOBBIX M UHBIX IPOBEPOK, MOJATOTOBKY JIOKYMEHTOB O pas3HOTJacHsIX IO pe3yibTaTaMm
MYHHUIMIIATEHOTO (PMHAHCOBOTO KOHTPOJIS, ay[UTa, PEBU3UN, HAJIOTOBBIX U MHBIX TPOBEPOK;
ofecreunBaeT COXPaHHOCTh OyXrajirepckoil (pruHaHCOBOM) OTYETHOCTH JI0 €€ Mepelaul B apXUB;
OCYILIECTBIISIET OpraHu3aluio Inepeaayn Oyxranrepckoil ((hMHAHCOBOW) OTYETHOCTH B apXUB B

YCTaAHOBJICHHBIC CPOKH.

3.2.B paMKax TpYyJIOBOM d)VHKHI/II/I BHYTPCHHCTO KOHTPOJIA BCACHUA 6VXF3.JIT6DCKOFO ydy€Ta H

cocraByeHus Oyxranrepckoil (hMHAHCOBOI) OTYETHOCTH:

OCYILIECTBIISICT OPraHU3allii0 W IJIAHUPOBAaHUE IMPOLeCCa BHYTPEHHEro KOHTPOJIS BEACHUS
OyXrajaTepckoro ydyeTa, CBOEBPEMEHHOTO U  TPAaBUIBHOTO COCTaBJEHHUS  OyXraiarepckoit
(¢unaHCOBOI) OTUETHOCTH 00IIE00Pa30BaTENLHON OPraHU3aI|H;

mpoBepsieT 000CHOBAHHOCTH TEPBHYHBIX YUYETHBIX JAOKYMEHTOB, KOTOPBHIMU OGOpPMIEHBI (HaKThI
XO35MCTBEHHOM JKU3HHU, JIOTMYECKYIO VYBS3KY OTIEIbHBIX IIOKa3aTeleil, KayecTBO BEIACHUS
PErUCTPOB OYXTraNTepCKOTO y4yeTa M COCTaBJIEHUS Oyxraitepckod ((UHAHCOBOH) OTYETHOCTH
IITKOJIBI;

MIPOBEPSET KauecTBO OyXraiaTepckoil ((pUHAHCOBOM) OTYETHOCTH OOOCOOJIEHHBIX MOpa3Ie/ICHHM
o0Opa3oBaTesbHON OpraHu3aly (MpH JEHEeHTPATNZ0BAHHOM BEJCHUN OyXTalTepCcKOro y4era);
KOHTPOJIUPYET COOJIOACHNE MPOLEAYP BHYTPEHHETr0 KOHTPOJIS BEICHMs OyXIraJTepCcKOro ydera M

cocTaBlieHus Oyxranrepckoit (pruHaHCOBO) OTYETHOCTH IIKOJIBI.



e OCYIIECTBJIECT IOATOTOBKY M IPEACTABICHHE OTYETOB O COCTOSHMM BHYTPEHHETO KOHTPOJIS
0011e00pa30BaTeNbHON  OpraHu3aly, OpraHu3yeT WX XpaHeHHe U TIeperadyy B apXuB B
YCTaHOBJICHHBIE CPOKH;

° KOHTPOJMPYCT IMPAaBHUJIBHOC PACXOJ0BAHUEC MATCPUAIBHBIX CpPCACTB, ABWXXCHUC HUMYIICCTBA,
Ha/IJIe)KaIIee UCTIOIHEHUE CMET PacXo/IoB;

e KOHTPOJIUPYET pacxojoBaHue (GoHaa 3apabOTHOM TUIATHI;

e KOOPAMHHUPYET pa3pabOoTKy (PUHAHCOBO-XO35IMCTBEHHON JOKYMEHTALUU;

e KOPpPEKTHpPYET JOTrOBOpa II0 MaTepUAIBbHO-XO3IUCTBEHHON JEATENbHOCTH IIKOJBI COTJIACHO
M3MEHSIOIIEMYCS 3aKOHOIATEIILCTBY;

e OCYIIECTBIJIIET KOHTPOJIb U OPraHU3aIMI0 CBOCBPEMEHHOTO CIMCAHUS M3HOCUBIIUXCS U MOPAITHHO
yCTapeBUIMX TOBapPHO-MAaTEPUANIbHBIX IIEHHOCTEH B yUeOHBIX KaOMHETaX, MaCTepCKUX, CIOPT3aje U
B MHBIX ITOMCECHUICHUAX IIKOJIBI.

3.3.B paMKax TPyAOBO# (bVHKHI/II/I BCACHHA HAJOIOBOT'O YUYE€TA, COCTABJICHHA HAJIOTOBBIX PACYCTOB U

JICKJIapallfii, HAJIOTOBOTO INIAHUPOBAHUS:

e OCYIIECTBIISICT OPraHU3alMI0 BEJCHUS HAJIOTOBOTO Y4YeTa, COCTABIICHUS HAJOTOBBIX pPacuyeToB M
JeKIapanuii B 001eo0pa3oBaTeIbHON OpraHn3aIiig;

° OpFaHI/ISOBBIBaeT NUCUYUCICHUA " ynﬂaTI)I B3HOCOB B FOCY}IapCTBeHHI)Ie BHe6I-O)I)KeTHI)Ie (bOH)IBI,
COCTaBJICHUE COOTBETCTBYIOIICH OTYCTHOCTH,

e o0ecrmeunBaeT TPEJCTABIICHWE  HAJIOTOBBIX  pAacyeToB MW JICKIApamuid, OTYCTHOCTH B
rOCyJIapCTBCHHBIC BHEOODKETHBIC (DOHIBI B HA/IJIC)KAIIUE aJIpeca U B YCTAHOBJICHHBIC CPOKH;

e OCYIIECTBISICT KOHTPOJb M KOOPJIWHAIIMIO TIpollecca BeJIeHUS B  00IIeo0pa3oBaTeIbHON
OpraHM3aIlii HAJIOTOBOTO y4eTa, COCTABIICHUS HAIOTOBBIX PAacueTOB W JICKJIApallHid, OTYCTHOCTH B
roCyJapCTBEHHBIC BHEOIOKETHBIC (DOH/IBI,

e o0ecrneunBaeT HEOOXOJUMBIMH JIOKYMEHTAMH TIpH  IPOBEJCHUH BHYTPEHHETO KOHTPOJIA,
TOCYJIapCTBEHHOTO (MYHHUIIMIIAIBHOIO) (PMHAHCOBOTO KOHTPOJIS,, BHYTPSHHETO M BHEIITHETO ayuTa,
PEBU3HIA, HAJOTOBBIX M MHBIX IPOBEPOK, IOATOTOBKA COOTBETCTBYIOIIMX JOKYMCHTOB O
pasHoOTJacusaX IO pe3ylibTaTaM TIOCYAapCTBEHHOrO (MYHHUIIMIAIBHOTO) (PMHAHCOBOIO KOHTPOJIS,
ayJIMTa, peBU3UH, HAJIOTOBBIX M UHBIX ITPOBEPOK;

e OCYILIECTBJIICT OPraHU3aIMI0 HAJIOTOBOTO TUIAHUPOBAHKS B 00111€00pa30BaTEIbHON OpraHu3allui;

e (opMupyeT HAIOTOBYIO MOJUTHKY 00III€00Pa30BaTEIILHOM OPraHU3aINH;

e TMpOBEpSIET KAYSCTBO HAJOIOBBIX pPACUCTOB M JCKJIapaiuii 000COOJCHHBIX IOApA3ICICHUN
oOpa3oBaTelibHOW Opranu3anuu (Tpy IEICHTPATN30BAHHOM BEJICHUN HAJIOTOBOTO YYETa);

e KOHTPOJIUPYET COOMI0JeHHe TpeOOBaHMII HAIOTOBOM TOJUTUKU B TMPOIIECCE OCYIIECTBICHUS
o0Opa3oBaTeNbHOM opranuzanuei (e€ 000COOICHHBIMY MOAPA3ICICHUSIMHU) ACITETbHOCTH;

e o0ecrmeunBaeT 3aKOHHOE, CBOEBPEMEHHOE U MpaBWJIbHOE OGOpPMIICHHE ITOKYMEHTOB, PacueThl IO
3apruiate, MpaBUIBHBIA PacyeT W OTIPABKY IIaTekel B rocOI0HKET, B3HOCOB HA TOCYJapCTBEHHOE
COIMANIbHOE CTpaxoBaHHe, MPO(COIO3HBIX B3HOCOB, MIIATEKEN B OaHKU;

e o0ecrmeunBaeT COXPaHHOCTh JOKYMEHTOB M PETHCTPOB HAJIOTOBOTO y4e€Ta, HAJIOTOBBIX PAacdeToB U
JeKJIapalyii, OTYETHOCTH B TOCYAapCTBEHHBbIC BHEOIOKETHBIE (OHIBl U TOCICAYIOMIYIO HUX

neperavy B apXuB.



34.B paMKax TPYIOBOH (bVHKHI/II/I IPOBCACHUA d)I/IHaHCOBOFO aHajim3a, 6IOII)K€TI/IDOB3,HI/IH u

YIIpAaBJICHUA ACHCKHBIMU IMTOTOKAMMU !

OCYILIECTBIISICT ~ OpraHu3anuio pabor 1o (QuHAHCOBOMY aHanM3y 00meoOpa3oBaTeIbHOM
OpraHu3aIuy;
TUTAHUPYET PadOTHI 10 aHANMNU3Y (PUHAHCOBOTO COCTOSTHHS IIIKOJIBI;
KOOPAMHUPYET ¥ KOHTPOJHUPYET BBINOJHEHHE paboT 1Mo aHamu3y (UHAHCOBOTO COCTOSHUS
0011e00pa30BaTeNbHON OpraHnu3aIuig;
OPraHu3yeT MEPOIPHUITHUS MO MPOBEACHUIO €KET0JJHON MHBEHTAPU3AIMK MaTEPUATIbHBIX IEHHOCTEN
C YJ9aCTHEM 3aMECTHTENsI TUPEKTOPa IO aIMUHUCTPATHBHO-X03SHCTBEHHON YacTH;
OCYIIECTBIISIET OPraHU3aIHNI0 XPAHEHHUS JIOKYyMEHTOB 10 (PMHAHCOBOMY aHAIIN3Y;
OCYIICCTBJIACT OpraHyu3aluro 6I-OI[)K€TI/IpOBaHI/I${ u  yHnpaBJICHUA JACHCKHBIMHU IIOTOKaMU B
00pa30BaTEeIbHOM YUPEKJICHUU;
KOOPJAMHUPYET U KOHTPOJIHUPYET BHITIOJIHEHHE Pa0OT B Mpoliecce OIOHKETUPOBAHUS U YIPABICHUS
JCHEKHBIMU IMTOTOKAMH B IIKOJIC,
pazpabaTheiBaeT (PUHAHCOBYIO TMOJUTHUKY OOIIe00pa30BaTeIbHON OpTraHu3alliy, OMNpeeNseT |
OCYILIECTBJISIET MEPHI 10 o0ecrneueHuto e€ GUHAHCOBOI YCTOWYMBOCTH;
COCTaBJIACT (1)I/IHaHCOBI)IC I1JIaHbI, 6IO)I)I(€TI)I 1 CMCETBI U NPCACTABIACT UX AUPCKTOPY MIKOJIbI I
YTBEPKACHUS;
PYKOBOAUT pabOTOM MO yIpaBiIeHUIO (PUHAHCAMU MCXOJS M3 CTPATEIMYECKUX LieNel M MepCHeKTHB
pa3BUTHs 00pa30BaATENbHOM OpraHU3aluy;
aHAJM3UPYET U OLEHUBAET (PMHAHCOBBIE PUCKH, pa3pabaThIBAE€T MEPHI [0 UX MUHUMU3ALINY;
COCTaBJIIET OTYETHl 00 MCIOJHEHUU OIOKETOB [EHEXHBIX CPEJCTB, (PUHAHCOBBIX IUIAHOB MU
OCYLIECTBIISICT KOHTPOJb LIEJIEBOr0 HCIOJb30BAaHUS CPEACTB, COONIOJCHHEM (DUHAHCOBOM
JMCLUUIUIMHBI U CBOEBPEMEHHOCTBIO PacyeTOB;
OCYILECTBJISICT OPraHU3alMI0 XPaHEHUs JOKYMEHTOB 10 OIO/PKETUPOBAHUIO U IBUKEHUIO JICHEKHBIX
IIOTOKOB B 00111€00pa30BaTeIbHON OpraHu3aluu.
3.5. YuacTByeT B IJIJaHUPOBAHUU U IIPOBEIECHUHM MEPONPUATHI HAIEJICHHBIX Ha COOIIOIEHUE
(MHAHCOBBIX JUCLUIUIMH U IPaBUIIBHOIO UCIIOJIb30BAHUS PECYPCOB, B IPOBEAECHUU 3KOHOMUYECKOTO
aHaJIM3a XO35HUCTBEHHON AEATEIbHOCTH ILIKOJIbI 10 JAHHBIM OyXy4eTa U OTYETHOCTH, B pa3paboTKe U
IIPUMEHEHHH B pabOTe MPOrPECCUBHBIX ()OPM U METOJIOB BEAECHUS OyXrajiTepcKoro yyera Ha OCHOBE
HCIOJIb30BAHUS BBIYMCIUTEIBHON TEXHUKH.
3.6. PazpaOaTbiBaeT HOpMaTHBHbIE TPEOOBAHUS 10 BECHUIO OyXy4yeTa U MaTepuaIbHO-
X03MCTBEHHOM TOKYMEHTALINH, a TAK)Ke MEPOTIPUATHS, HallpaBJIeHHbIE Ha COOII0IeHne (PMHAHCOBOM
JMCLUIUIMHBI U PAallMOHAIEHOE UCTIOJIb30BaHUE PECYPCOB.
3.7. IIpuHUMaeT COOTBETCTBYIOLINE MEPHI 10 MPEAYNPEKICHNI0 HE3aKOHHOTO pacX0/I0BaHUs
JICHEKHBIX CPEJCTB U MaTePHAIbHBIX IEHHOCTEH, HapyIlIeHUI (PMHAHCOBOIO U XO35IIICTBEHHOTO
3aKOHOB.
3.8. [IpuHuMaeT HeOOXO0IUMBbIE MEPHI ISl HAKOIUICHHS! ICHEKHBIX CPEJICTB C LENIbI0 00eCcTIeYeH s
¢uHAHCOBON YCTOWYMBOCTH 00111€00pa30BaTEIbHON OpraHn3aIuy.
3.9. KontpomaupyeT cBoeBpeMeHHOe 0(hopMiIeHHE TPUKA30B O HA3HAYCHUH OTBETCTBEHHBIX JIUI] 32

COXPAaHHOCTb MAaTCPpUAJIbHBIX LICHHOCTEH 1 IEHEKHBIX CpCACTB.



3.10. TIpoBOAUT MHCTPYKTAX MaTEPUATHHO-OTBETCTBEHHBIX JIUI] 10 BOMIPOCAM Yu€Ta U COXPAHHOCTHU
HGHHOCTCI\/JI, Haxo4Amuxces Ha UX OTBECTCTBCHHOM XpPAaHCHUH.

3.11. CoGmoaet B MIKOJIE JOHKHOCTHYIO HHCTPYKIMIO TJIABHOTO OyXrajitepa 1o npogcranaapry,
IpaBWJIa OXPAHBI TPYZA U MOKapHOH 06e301macHOCTH B 00111€00pa30BaTeIbHON OpPraHn3aliy, STHKY U
KYJIbTYPY NOBCACHHA C KOJUICTAaMH U POJAUTCIISIMU.

3.12. PerynsipHO MOBBIIIAET YPOBEHb CBOCH KBATU(HUKAIIHNH.

4. IIpaBa

I naBHBII oyxrajurep TNIKOJBI UMEET opaBo B npeaeaax CBOEU KOMIIETCHIINN:

4.1. JlaBatp o0Os3aTenbHbIE pacHOPsLKEHUSI MO O(OPMIIEHUIO OyXralTepcKoil JOKyMEHTaluuu u
MIPEJICTABICHUIO €€ B OTHeN OyXrajaTepud BCEM MaTepHUaTIbHO-OTBETCTBEHHBIM JIMIIAM LIKOJIBI.
4.2. BusupoBaTh HapaBHE C JUPEKTOPOM MIKOJIbI ()MHAHCOBBIE JOKYMEHTHI. be3 moamnucu riaBHOTro
Oyxranrepa, JCHEKHbIE M pacueTHbIe JIOKYMEHTbI, (UHAHCOBbIE U KpEAUTHbIE OO0sA3aTEIbCTBA
CUMTAIOTCS  HE  JIEHCTBUTENbHBIMM M HE  MOTYT  NIPUHHUMATBCA K  HCIOJIHEHHIO.
4.3. IlpencrtaBiasTe K JAUCHMIUIMHAPHON OTBETCTBEHHOCTH JUPEKTOPY IIKOJIBI MaTepHaIbHO-
OTBETCTBEHHBIX JIMII, HAPYIIMBIINX WM HE BBHIMOJHHUBIINX B YCTAaHOBJIEHHBIH CPOK TpeOOBaHHS IO
ohOpMIICHHIO ~ OyXTaJITepCKONW  JOKYMEHTAIlMM W  TPEJACTaBIICHHE €€ B  OyXTraJTepuio.
4.4. YyacTBOBAaTh:

B BEJICHUHU IEPEroBOPOB C MapTHEpaMH 0OIIe00pa30BaTeNbHON OpraHU3alluy M0 MaTepuaibHO-

TEXHUYECKOMY OCHAIIICHHUIO;

B OOCYXKIEHMM U pa3pabOTKe NPOEKTOB YMNPABIECHUYECKUX pEIICHHH 10 MaTepuaibHO-

XO03S5IIICTBEHHBIM BOTIPOCAM, B COBEIIAHUAX 110 UX MOATOTOBKE U BBIIOJIHEHHUIO;

B pa3paboTKe CTpaTeruu pa3BUTHS IIKOJIbI.
4.5. 3ampamuBath y AUPEKTOpa 00111e00pa30BaTEeIbHON OpraHnu3alyy pa3bsiICHEHUSI U YTOUHEHHUS 110
JTAHHBIM MOPYYEHUSIM, BbITAHHBIM 3a/IaHUSIM.
4.6. 3ampaiuBarh Mo MOPYYEHUIO AUPEKTOPA LIKOJIBI U MOJIy4aTh OT IPYrUX paOOTHHUKOB
HE00X0IMMYI0 HHPOPMAIMIO M TOKYMEHTBI, HEOOXO0IUMbIE IS UCIIOJIHEHUS TOPYUCHHUS.
4.7. 3HaKOMUTBCS C MMPOCKTAMH PEIICHUIN TUPEKTOPA, KACAIOUTUXCS BBITIOJHIEMOU UM (PYHKIINH, C
JOKYMEHTaMHU, OMPEIEISIIOIIUMHU €r0 MpaBa v 00A3aHHOCTH 0 3aHUMAEMOU JIOJHKHOCTH, KPUTEPUSIMHU
OIICHKH KaueCTBa UCIOJIHEHHS CBOUX TPYIOBBIX (PYHKIIUH.
4.8. BHOCHTD Ha pacCMOTpPEHHUE AUPEKTOPA IIKOJIbI MPEIOKEHHS 110 OpraHu3aluy Tpyaa B paMKax
CBOUX TPYIOBBIX (DYHKITHIA.
4.9. BHOCUTb NIPEJIOKEHHS 10 COBEPIIEHCTBOBAHUIO PA0OTHI KOJIJIEKTHBA HIKOJIBHON OyXraiaTepHH.
4.10. YcranaBnuBaTh OT UIMEHH LIKOJIBI JEJIOBBIE KOHTAKTHI C JIMIIAMH U OpraHU3alMsIMU, UMEIOLUMHI
BO3MO’KHOCTh ITOCIIOCOOCTBOBATh COBEPILICHCTBOBAHNIO MaTePHAIbHO-TEXHUUECKOTO OCHAIICHHUS
o011e00pa30BaTeNbHOM OpraHnu3aluy.
4.11. IIpencraBiasTh MHTEPECHI LIKOJIbI B CTOPOHHHUX OPTaHMU3ALKAX 110 BOIIPOCAM, OTHOCSAIIMMCS K
JeATeIbHOCTH TJIABHOTO OyXranTepa.

4.12. OcyIIecTBISTh MOBBIIICHNE CBOCH KBAM(DUKAIINU.

5. OTBeTCTBEHHOCTH



5.1. 3a HeUCHOJIHEHNE WK HapylIeHne 0e3 yBaKUTENbHBIX MPUUnH YcTaBa u [IpaBui BHyTpeHHETro
TPYIOBOTO PacIoOpsKa, JOHKHOCTHOW HHCTPYKIMH 110 PO CTaHIapTy, 3aKOHHBIX PACIOPSKEHUH
TMPEKTOpa U APYIHX JIOKAIbHBIX HOPMAaTUBHBIX aKTOB, TJIABHBIN OyXTaiTep IIKOJbI HECET
JIMCUUIUIMHAPHYIO OTBETCTBEHHOCTH B MOPS/IKE, YCTAHOBICHHOM TPYAOBBIM 3aKOHOIATEIILCTBOM. 3a
rpy0oe HapylIeHHe TPYIOBBIX 00S3aHHOCTEH B KaUeCTBE JUCIUIUIMHAPHOTO B3BICKAaHUS MOKET OBITH
MIPUMEHEHO yBOJIbHEHHE.

5.2. 3a cocTaBieHMe HENPaBUIbHOM OyXTranTepCcKoi OTUETHOCTH U HapyILLIEHUE CPOKOB IIPE/ICTaBICHUS
(dopm OyxranTepcKoi OTYETHOCTH B HAJUICKAIIUE OPTaHbl U BHIIIECTOSIINE OPraHU3aIMy — COTIIACHO
3aKoHOaTenbCTBY Pocculickont @enepannm.

5.3. 3a HapymieHue mpaBuil IPOTUBOIOKAPHON O€30TTACHOCTH, OXPaHbI TPY/Ia, CAHUTAPHO-
TUTUEHHYECKIX HOPM U TIPABUJI OPTaHU3AIUN MaTepUATbHO-X03SICTBEHHOH IS TETHOCTH TIIaBHBIH
OyxranTtep o011eo0pa3oBaTeIbHON OpraHU3aIK MPUBJIEKACTCS K aJMUHUCTPATUBHOM
OTBETCTBEHHOCTH B TIOPSIJIKE M B CITydasX, yCTAHOBIICHHBIX a/IMUHUCTPATUBHBIM 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu.

5.4. 3a BUHOBHOE HaHECEHUE IIKOJIE TN YYaCTHUKaM 00pa30oBaTeIbHbIX OTHOLIEHUI MaTepHabHOTO
yiiep0a B CBSI3M C UCTIOJTHEHHEM (HEHCIIOTHEHNE) CBOUX JIOJDKHOCTHBIX 00s3aHHOCTEH TIIaBHBIN
OyXranTep HeceT IMOJTHYIO MaTepUAITbHYIO OTBETCTBEHHOCTH B MOPSIKE U B TIpEieiaX, YTBEP:KICHHBIX
TPYIOBBIM U (MJIM) TpaXKIaHCKUM 3aKOHO1aTesIbecTBOM Poccuiickoit denepannn.

5.5. 3a mpaBoHapyIIeHUs, COBEPIIICHHBIE B TIpoliecce pabOThI TJIaBHBIN OyXranTep
00111€00pa30BaTENIBHOIO YUPEXKIEHHUS HECET OTBETCTBEHHOCTh B IpEJiesiax, ONPeIeIEHHbIX
JEUCTBYIOIIMM aJIMUHUCTPATUBHBIM, YTOJIOBHBIM M T'PAXKJaHCKUM 3aKOHOIaTebcTBOM Poccuiickoi

denepanuu.

6. BzanmoorHomienusi. CBSI3M O J0KHOCTH

['nmaBHbIi Oyxranrep:

6.1. PaGoTaer B pesxrMe HOPMUPOBAHHOTO paboyero JHs Mo rpaduky, cocraBieHHOMY ucxos u3 40-
4acoBO# pabouelt HeJlelnu U YTBEPKACHHOMY JUPEKTOPOM IIKOJIBI.

6.2. [TnaaupyeT cBOIO pabOTy Ha KaXK bl (PMHAHCOBBIN T'OJT M OTIEIBHBIN OTYETHBIN repuoa. [lnan
paboThI MPEACTABISAET ISl YTBEPKIACHHS TUPEKTOPY 00111€00pa30BaTEILHOTO YUPEXKICHUS HE TIO3/IHEE
IIATU JHEH ¢ Havaja MIIaHUPYyeMOro Meproa.

6.3. ITony4aer OT IUpeKTOpa MIKOJIbI HHGOPMAIIUIO HOPMATUBHO-TIPABOBOTO U (PMHAHCOBO-
XO35IICTBEHHOTO XapaKTepa, 3HAKOMUTCS MOJT POCIHCH C COOTBETCTBYIOIUMU JOKYMEHTaMH.

6.4. IToanuceIBaeT MpuKa3bl AUPEKTOPA HIKOJIBI 110 PUHAHCOBOM JIESTEIBHOCTH, TOTOBOPHI IO
BOIIPOCAM XO3SIICTBEHHOM 1€ATEIbHOCTH.

6.5. ITocTostnHO 0OMeHnBaeTcs HH(OpMaIIHEeid o BOIIPOcaM, BXOSIIUM B €0 KOMIETEHIINIO, C
paboTHUKAMU MIKOJIBHOM OyXraiaTepuu, MeIaroru4eckuM U 00CTyKHBAIOIINM ITEPCOHATIOM
0011e00pa3oBaTenTbHON OpraHU3aIiK, 3aMECTUTEIEM TUPEKTOpa M0 aIMUHUCTPATUBHO -
X035IICTBEHHOU paboTe (3aBX030M).

6.6. Mcnonnsier 06s3aHHOCTH OyXTanTepa MIKOJIBI BO BpEMs €r0 BPEMEHHOTO OTCYTCTBUS (OTITYCK,
0one3Hb U T. 1.). McnonHeHne 06s3aHHOCTEN OCYIIECTBISETCS COTJIACHO 3aKOHOAATEIBCTBY O TPY/e U

YcTaBoM IIKOJIBI HA OCHOBAaHUM IpuKa3a IupCKTopa.



6.7. IlpeacraBisieT AUPEKTOPY MIKOJIBI TUCBMEHHBINA OTYET O CBOCH paboTe pasMepoM He OoJiee MaTh
CTpaHMII B IEYATHOM BHJIE B CPOK JIO JIECATH THEH 110 OKOHYAHUU KAXKJIOTO OTYETHOTO MEPHO/IA.

6.8. O ¢axTe BOZHUKHOBEHUS TPYNIIOBBIX HH(PEKIIMOHHBIX U HEMH(PEKIIMOHHBIX 3a00I€BaHN,
aBapHUITHBIX CUTYyaAIIUH B pabOTE CHCTEM DIICKTPOCHAOKEHUS, TETUIOCHAOKEH S, BOJIOCHAOKCHUS,
BOJIOOTBEICHUS, KOTOPBIE CO3JIAIOT YIPO3Y BOSHUKHOBEHHS U PACIPOCTPAHEHUS HH()EKIIMOHHBIX
3a00JIeBaHMId ¥ OTPABJICHUH, TJIaBHBINA OyXranTep HHPOPMHUPYET JUPEKTOPA MIKOJIbI (IPU OTCYTCTBUH
— WHOE JIOJDKHOCTHOE JIMIIO ).

6.9. Bcro uHpopmanuio, moIydeHHYIO Ha COBEIIAHUAX M CEMUHApaX Pa3HOTO YPOBHS, MPEIOCTABIISIET
TMPEKTOPY IIKOJIBI Cpa3y Mocie ee MOTydeHHs.

7. 3aka109uTeIbHbIE TOJ0KEHUS

7.1. O3HaKOMJIEHUE TJIABHOTO OyXrajrepa HIKOJIbI C JOJKHOCTHOM MHCTPYKLUEH, pa3paboTaHHOU C
ydyeToM npodcTaHaapTa, OCYLIECTBISETCS NpU HpHeMe Ha paboTy (A0 MOANHUCAaHUS TPYAOBOIO
JIOTOBOPA).

7.2. OauH SK3eMIUIAp JIOJDKHOCTHOM WHCTPYKUMH HAaXOIUTCs Yy paboTrojaarens, BTOpoll — y
COTpYIHHKA.

7.3. dakt O03HAKOMJEHMsI TIJIaBHOTO Oyxrajrepa C HacTosed JODKHOCTHOW WHCTPYKIHEH
MOATBEPKIAETCS MOJMUCHI0 B AK3EMIUISIpE JODKHOCTHOW HMHCTPYKLMHU, XpaHSIIEMCS y JUPEKTOpa

IOKOJIbI, @ TAKXKE B XXYpHAJIC O3HAKOMJICHUSA C JOJDKHOCTHBIMU MHCTPYKIIHUAMMU.

Honoxcnocmuyro uncmpykyuio pazpaboman: / /

C  OomdicHocmuou — uHCmMpyKyuel  O3HAKOMIeH (@),  00uH  JK3eMniap  HOAYHUL  (a).
«  » 202 e / /

« __» 202 _e. / /

« __» 202 _e. / /
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